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HOJOXKEHHUE

00 opraHu3andH NPHOOPeTEHNs, yIeTa, XPAHEHHS H BbIIAaTH 0JaHKOB CTPOroif 0TYETHOCTH,
NOXBaJILHBIX JIHCTOB H rpamoT B MAOY CamJIHT r.o. Camapa

1. O6mue noyoxeHNs
1.1. Hacrosmee Ilonoxkenne o6 opranuzanuy NpuOOpETEHHS, y4eTa, XpaHEHHsS W BBIIAYd OJIAHKOB
CTPOro# OTYETHOCTH, MOXBAIBHBIX JUCTOB U rpamor B MAOY CamJIUT r.o. Camapa (maree —
ITonoxxeHne) ycTaHaBIMBAaeT I[paBHIa OPraHM3alMd HPHOOPETEHMs, y4eTa, XPAHEHHS M BBLIAYH
OnaHKOB aTTecTaToB (XyOnuKaToB) 00 OCHOBHOM 06IEM O0Opa3soBaHHM M CpEIHEM OOIIEM
00pa30oBaHNM, IDPUIOXKEHHH K HHM W Mefanedl «3a ocoOble yCHEeXH B YYEHHH», KaK IOKYMEHTOB
CTPOro# OTYETHOCTH, OJIAHKOB IOXBAIBHBIX JIHCTOB «3a OTJIHYHBIE YCIIEXH B YUCHHH» H TTOXBATBHBIX
rpaMoT «3a OCOOBlE YCIeXH B YYEHHH» B MYHHIMNATLHOM aBTOHOMHOM 00Ie06pa30BaTelbHOM
yupexnennu «CaMapckuii uiielf MHGOPMAIMOHHEIX TEXHOIOTHA» ropojckoro okpyra Camapa (zaiee
—JInneit).
1.2. [TonoxxeHue pa3paboTaHO B COOTBETCTBHH C:
e VYcraBom Jlunes;
e OecnepansHbIM _3akoHOM oOT 29.12.2012r. Ne 273-®3 «06 obpazoBanuu B Poccuiickoit
®enepanun» (c1.60);
e Ilpukazom Munucrepctpa o6pasoBanus u Hayku Poccuiickoit @enepanuu ot 27 asrycra 2013r.
Ne 989 «O6 yTBepskaeHHH 06pasioB M ONMMCAHHUI ‘aTTECTATOB 00 OCHOBHOM OGIIEM M CpEIHEM

o6meM 00pa30BaHIH U IPHIOKEHHN K HUM;



e

¢ Ilpukasom Munucrepctsa o6pasoBanus u Hayku Poccuiickoit ®@eneparmu ot 30.01.2014r, Ne72
«O BHeceHUH u3MeHeHMH B mpuioxkeHus NeNel-6 k mpukasy MunmcTepcTBa o0pa3zoBaHus U
Hayku Poccuiickoit @enepamun ot 27 asrycra 2013r. Ne 989 «0O6 YTBEPXKIACHUK 00pa3loB H
ONHCAHUH aTTECTAaTOB 00 OCHOBHOM 06IIEM H cpexHeM o0uieM 0GpasoBaHHH M IIPHIOKEHHH K
HUM;

o Ilpukasom MunmucrepcTa. o6pasoBaHus W Haykm Poccmitckoit ®enmeparmu ot 14 dbeBpas
2014r. Ne 115 «O6 yrepxpeHun I[lopsaka 3amofHEHHs, y4eTa H BBIIAYH aTTECTATOB 00
OCHOBHOM O01IeM U cpeaHeM 0611IeM 06pa3oBaHUK H X AyOIHKATOBY;

* [lIpukasom MunucTEpCTBA 06pasoBanus 1 Hayku Poccuiickoit ®eneparuu ot 23.06.2014r. Ne
685 «O6 yTBepsKICHHH HOPSAAKA BBIAYM MENATH «3a 0COOBIE YCIEXH B YUSHHH Y,

* Pacnopsukenuem MunucteperBa o6pasoBanns W Hayku “Camapckoit o6mact ot 31.12.2010r.
Ne990-p «O6 yrBepxaennn MHCTpyKIHHE O mopsake paGoTHl ¢ 6JaHKAMH JOKYMEHTOB
CTPOroi OTYETHOCTH U YUEHHUYECKHMH MelallsiMH B OpraHax ynpasleHHs o6pa3oBaHHEM

u B 00paszoBaTeNbHbIX yupexaeHusx Camapckoil o6aacTa».

2. lpuobperenue 61aHKOB JAOKYMEHTOB 00 oOpa3oBaHuH.
2.1.B coorsercTBUE ¢ myHKTOM 17 wacti 3 crateu 28 demepanbHOro 3akoHa oT 29 nexabps
2012 r. Ne 273-®3 «O6 obpasoBannu B Poccmiickoit ®Denepanumy» npuobpeTenye GIaHKOB
DOKYMEHTOB 00 00pa3oBaHHHM OTHOCUTCS K KOMIETeHIHHU JInmes.
2.2 . Ha3HaveHHOE mpuKa3oM mupekTopa JIMues MO, OTBETCTBEHHOE 3a Y4YET M XPaHCHHE
JIOKYMeHTOB 06 00pa3oBaHuM MPeNOCTABIsSCT AUPEKTOPY CBOAHYIO HPOTHO3HYIO 3aiBKY Ha
HE0OXO0AMMOE KOJIHMYECTBO GIaHKOB JOKYMEHTOB 00 0Gpa30BaHMM HA TEKYLIHH Y4eGHBIA To.
O6bem 3aKa3a, ¢ yU4eTOM 0KHMAAEMOrO B TEKYIIEM IOy KONHYECTBE BBIIYCKHHKOB JIMIES O
KaxJOMy YpOBHIO 00pa3soBaHHsd, (aKTHYECKOrO HaJW4Yhs OCTATKOB paHee IMONyYeHHBIX
AEHCTBYIOIMX OJaHKOB COOTBETCTBYIONIMX BHAOB, HE JOJUKEH NPEBBINATH OKHIAEMYIO
noTpe6HOCTh B HUX Gosiee yem Ha 10 %.
2.3.Jlupexrop Jlnues exeromHo 3akmodaeT LOroOBOop Ha NpuobpeTeHue GIAHKOB LJOKYMEHTOB
06 06pa3oBaHMy ¢ OpraHM3alHel, UMEIOUIEH TUIEH3HIO Ha OCYIIECTBICHHE IIGHTGJ’I‘LHOCTI/I no
H3rOTOBJICHMIO 3aIWINEHHOW OT NONAENOK NOMUrpaduuecKol MNPOAYKIMH, B TOM YHCIE
OnaHKOB LEHHBIX GyMar, a Takke TOProOBJIH YKa3aHHOH MPOAYKLHE.
Beibop npepnpustHii - M3roTOBMTENCH GNAHKOB  JIOKYMEHTOB OCYIIECTBIAeTCH  JlumeeM
CaMOCTOSITEIIBHO. !
CBejieHHs O NPEANPUATHSX — H3TOTOBHTENSX 3aMHIEHHOH TOMUrpaduIecKoil IPOAYKINH

v
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2.4.Tlpu rloctynneHun O6IaHKOB HOKYMEHTOB 06 00pa3soOBaHHM OCYINECTBIAETCS CBEpKa
COOTBETCTBUSL (AKTHIECKOTO KONHYECTBA GIAHKOB TUTYJIOB M ONAHKOB NpPHJIOKEHHH (HX
CE€pHH ¥ HOMEPOB) YYETHBIM JaHHBIM, COAEPHKAIIUKCSA B CONPOBOAUTENBHEIX JOKYMEHTAX.

3. Ilopaaok yueTa 61aHKOB JOKYMEHTOB 00 obpazoBaHHH.
3.1. Tlpuo6perennsie JIuneeM GaHKU aTTECTATOB M IPHIOKEHUH K HUM, TOXBAIbHEIX JTHCTOB
U TPaMOT DPETHCTPUPYIOTCA B KHUIax ydeTa IOJIYYCHHHIX ONAHKOB JOKYMEHTOB, KOTODEIE
BEyTCs IO KAXKIAOMY YPOBHIO 06Inero 06pa3oBanus o KaxaoMy BUAY JOKYMEHTa OTJENBHO:
- YYET OJYYCHHBIX GIaHKOB;
- YYET BBIJaHHBIX OJaHKOB;
= y4€T OCTaTKOB OJIaHKOB:
3.2, Yuer u perucrtpanns GNaHKOB aTTeCTATOB W NPHJIOKEHHH K HHM OCYIIECTBISETCH
OTBETCTBEHHBIM JHIIOM JIHIes, Ha3HaYaeMbIM MPUKA30M- qupeKTopa JInnes.
33. C MoOMeHTa NONydYeHHs GIAHKOB aTTeCTATOB H OPUIOXKEHHH K HHUM H J0 BBLAAYH
arTecTaToB BHIMycKHHMKaM 1X, XI kiaccos yKa3aHHBIE JOKYMEHTBl XpaHATCA B celde B
KaOWHETe OTBETCTBEHHOIO 3a XpaHEHHE, YYeT H pETHCTPAlHUI0 JOKYMEHTOB CTPOTOi
OTYETHOCTH, KOTOPHIH HECET IEPCOHAIbHYI0O OTBETCTBEHHOCTh 3a COXPaHHOCTH OITHX
JOKYMEHTOB.
3.4. O kaxaoM cly4ae Npomaxu OJaHKOB aTTECTATOB H MPHIOXKEHHM K HUM OTBETCTBEHHOE
MO YBEAOMIAET AUpekTopa JlMmes ¢ ykazaHueM KOJNHYECTBA, KOAA, CEpPHH, HOMEPOB
IpPONaBIIUX OJaHKOB € H3JI0KEHHEM 0OCTOATENHCTB, IPH KOTOPBIX IIPOU3OIIIA IIPONAXKa.
3.5. Y4eT BBIAAHHBIX BBIMYCKHHKaM JOKYMEHTOB 00 obpazoBaHun (AyGNHKATOB) BeAETCA
Jluneem cormacHo TpeOOBaHHSAM COOTBETCTBYIOIIMX HOPMATHBHBIX IIPaBOBEIX aKTOB
MunncrepcrBa o6pasoBanus u Hayku Poccuiickoit ®enepanum.
3.6. Krurn ydvera GnaHKOB TOKYMEHTOB NOIKHBI OBITH IPOHYMEPOBAHbI, HPOLIHYPOBAHHI,
MMETh Ha NOCNECTHEH CTPaHHIE 3alHCh O HAaUMEHOBAaHHM 00pPa3’oOBATENbHOH OPraHH3alMU H_
KOJIMYECTBE CTPAHUI], IeYaTh U NOANKCE JupeKTopa Jlumes.
3.7. 3anucu B KHure yyera ‘61aHKOB JOKYMEHTOB NPOM3BOAATCS OTBETCTBEHHBIM JIHIIOM B
XPOHOJOTHYECKOM MOPAAKE IPH COBEPUICHHUH KaXJOU ONMEpanuy- IPUX0aa-pacxoa.
3.8. B Kuure ydyera 61aHKOB OOKYMEHTOB HE JONYCKAKOTCH HCTIPaBIICHUA, MOMapKy,
HOTYHUCTKH.
HenpasunpHas sanuce 3auepkuBaeTcs OMHOH YepTOi, CBepXy BHOCHTCS IPaBHIIbHAS 3aIIUCh U
CTABUTCS POCIHCH JIMIA, BHECIIETO -HCNpABICHHA. BHH3Y CTpaHHIEI AenaeTcsi CHOCKa!

«HcnpaBineno B 3aMUCH MO NOPAAKOBEIM Ne ... B rpade (HauMeHoBaHHE Tpadbl)-c ...HaA ...».



Ycnpasrienns, nomymeHHbIe IPH 3aM0JHEHUH KHNUIH yueTa BEIAAHHBIX 61aHKOB JOKYMEHTOB
00 00pa3oBaHnHM, 3aBePAIOTCA MOANKCHIO AUpeKTopa Jlumes U mewaTsbio- JIumes o CCbLTKOM
Ha HOMED y4YeTHOM 3amucH.

VicnpaBrenus, DonyuleHHble TpPH 3alONHEHHH KHAIM ydeTa BBHINAHHBIX GIAHKOB APYFHX
AOKYMEHTOB 3aBEPAIOTCS NMOANMUCHIO aupekTopa Jlunes u medateio JIumes co cCbUIKOM Ha
HOMEDP YYETHOU 3aNHUCH.

3.9. KHuru ydera BEIIaHHBIX OJaHKOB JOKYMEHTOB 06 06pa30BaHHH yYYHTHIBAIOTCS B-
HOMEHKNIaType Jen JIuues ¥ IoJiexaT XpaHEeHHIO [OCHIE MX 3alOJNHEHHS N0 MECTY HX
0(OpMIIEHHUs KaK TOKYMEHTHI CTPOrOd OTYETHOCTH B T€UEHHE YCTAHOBIEHHOTO CPOKa - 75
JeT.

3.10. Ilepenaua mpuoGperéunsix JluneeMm G6GIaHKOB aTTECTATOB H IPUTIOKEHHH K HHM
APYTMM  OpraHM3alUiAM, OCYIIECTBIAIOMUM 00pa3oBaTelbHYI0 AEATEIBHOCTH, HE
JoIycKaeTcs.

3.11. KHurH ydeTa NMOJy4YEHHBIX, BEINAHHBIX M OCTATKOB OJaHKOB APYTHX JOKYMEHTOB
YYHTBIBAIOTCS B HOMEHKIaType aei Jlumes, XpaHATCS B Te4eHHE IATH JIET IOCIE HX
3al0JTHEHHUS H [0 HCTEYCHHH CPOKA XPAHEHHUs CIHUCHIBAIOTCA M YHHYTOXAIOTCS 110 KTy MpH
YCJIOBHH, €CIH B 3TOT ICPUOA NPOBOAUIHCH INPOBEPKH COCTOSHHUS ydeTa, XpaHEHHS U
BBI1a4YH OJIaHKOB.

3.12. Ilpu Ha3sHa4YeHMH OTBETCTBEHHOIO JIMLA CO3JAETCS KOMHCCHsS Ui Mepefaud meil H
0OpPMIAIOTCS aKThl IpHeMa-niepefayn GJIaHKOB CTPOTOH OTYETHOCTH.

B cocraB kommccHM BXOIAT: 3aMecTHTeNb jgupektopa Jlumes (mpedcemaTens),
NPeICTaBUTENb OYXTalITEPUH U COTPYAHHUK M3 YKC/ia TPYAOBOTO KOJIEKTHBA.

3.13. Komuccns mnpoBOAMT HHBEHTapH3alHI0 B CBIA3H €O CMEHOH MaTepHaNbHO
OTBETCTBCHHOro nuna. CoTpyAHHK, Ha3HAYCHHBIH OTBETCTBEHHBIM 3a MOJYYECHHE, YYET H
XpaHeHHe OJaHKOB, IPHHUMAET HEHCIOIb30BaHHBIE GJIaHKH NOKYMEHTOB 06 00pa3oBaHHH,
a TaKXe KHHI'M Yyd4YeTa H DpETHCTPAlUH, KaKk JOKYMEHTHl CTPOTOH OTYETHOCTH, H
PaclnHCHIBACTCA B aKTe NpHEMa - IEpPEJayd - B IOJYYEHHH NOKYMEHTOB, a CIaBIIHN - B
clavye JOKYMEHTOB.

IIpy 5TOM B' KHHIax yd4eTa NOJyYEHHBIX, BBIJAHHBIX M OCTaTKOB OJIAHKOB JOKYMEHTOB
IIOCTeHAS yYETHAsA 3alHUCh MOJAYEPKHUBAETCA NPAMON YEPTOH CieBa - HApPaBO M IO Hel
NEPEAOIAM OTBETCTBCHHBIM JIMIIOM BHOCHTCA clleAyromas 3anuck: «Ilocieauss yuetnas
3allUCh CHlelaHa MHOM (YHCIIO0, MECAI, TOA MOCIEIHeH 3amucu)y. 3aluch yIO0CTOBEPAETCS
NOANHCAMHU TNEPeHAIINEero W NPUHHAMAKOMIETO0 OTBETCTBEHHBIX JIHI[ ¢ YKa3aHHEM 4T, C
pacmndpoBKo# moamHCed H MOAYEPKHBAETCA NPAMOM 4YepTOH CleBa - HAmpaBo.

OcTtaBunecs Ha CTpaHMIIE HE3ANMONHEHHbIE CTPOKHU NepedepKUBaloTes 6ykBoil «Zy. Hosbie




YYETHBIC 3aIIHCH HAYMHAIOTCA.CO CIEAYIOUEH CTPaHUIIE.

3.14 Opurusansl (KOMHH) HaKnanHLIX Ha BEIJJa4y JOBEPEHHOCTEH Ha MOJydeHHEe OJaHKOB
XpaHATCAd B TCYCHUE IATH JIET M II0 HMCTEYEHHH CpPOKAa XpaHEHHS CIHMCBIBAIOTCH WU
YHHYTOXKAIOTCA .10 aKTy INpH YCJIOBHH, €CIH B 3TOT IIEPHOJ INPOBOAMIUCH IPOBEPKH

COCTOSIHHS y4€Ta, XpPaHCHHS U BbIAa4M OJIAaHKOB.

4. Ilopsaok BbIAaYH 6JIaHKOB JOKYMEHTOB 00 00pa3oBaHMuH.

4.1. bnamku aTrectaToB 00 OCHOBHOM 00mEeM 06pa3oBaHKU M aTTECTaTOB O CpPEAHEM
obmeMm o6pa3oBaHUH perncrpnpym‘Tcs; COOTBETCTBEHHO B KHHUre¢ YuéTa BBEIJAHHBIX
aTTeCTaToB 00° OCHOBHOM o6weM 00pa3oBaHMM M KHHTEe y4éTa BBIAAHHBIX aTTECTATOB O
cpeaneM obmeM ob6pa3zoBaHUM.

4.2. Arrecrar 06 OCcHOBHOM of0meM 00pa3oBaHHU M NPHIOKEHHE K HEMY BBIJAIOTCA JIHLIAM,
3aBEPIIMBIIAM OOyYeHHe 10 00pa3oBaTENBHBIM IIPOrPAMMaM OCHOBHOrO o6mero o6pa3oBaHHs H
YCIEIIHO IIPOMIEANINM rOCy JapCTBCHHYIO HTOIOBYIO aTTecTaruio B hopme OI'D (I'B3).-

4.3. Atrectar 00 OCHOBHOM O0OmEM OOpa3sOBaHHH C OTIMYHEM H NPHUIOKEHHE K HEMY
BBIAIOTCS BBIMYCKHHKaM 9 Kiacca, 3aBepIIMBIIMM OO0ydeHHe 110 00pa3oBaTelbHBIM
nporpaMMaM OCHOBHOTO 00mero o6pa30BaHHs, YCIEIIHO MPOMIEAIINM TOCYIapCTBEHHYIO
UTOrOBYIO artrecTanyio B ¢popme OI'D (I'BD) M MMEIOMmMMM HTOTOBHIE OTMETKH KOTIHYHO»
no BceM Y4eOHBIM IpeaMeTaM Y4eOHOro IIaHa, W3y4yaBUIMMCS HA YPOBHE OCHOBHOTO
obmero o6pazoBaHus. :
4.4. Artectar o cpenHeM obmeM 00pa3oBaHHHW M NMPHIOKEHHE K HEMY BHIIAIOTCS JIHIAM,
3aBepUIMBIIMM oOydeHue 1o oOpa3oBaTeNbHBIM NpPOrpaMmaM CpeaHero  o6uiero
06pa3oBaHus M YCIEIIHO IPOLICALIAM TOCYAapCTBEHHYIO HTOTOBYIO aTTECTallHio B hopMe
EI'D (I'B3).

4.5. ArtrectaT o cpefHeM o0O0ueM 0Opa3’OBaHUH C OTIHYHEM H NPUTOKEHHE K HeMy
BBIJAIOTCA BBINYCKHMKaM 11 knacca, 3aBepmuBIIHM oO0ydeHHe MO 00pa30BaTENbHEIM
nporpaMmaM cpejaHero ofmero o0pa3oBaHHUs, YCIEIIHO NPOIMIEAIIAM TOCYAAPCTBEHHYIO
UTOroByIo arrectanuio B Gopme EI'D (I'BD) v uMeromuM UTOroBbIE OTMETKH «OTIHIHOY IO
BceM y4ueOHBIM IpeaMeTaM y4eOHOro IuUlaHa, M3y4aBUIMMCH Ha YPOBHE CpeIHEro obmiero
obpa3oBaHus.

4.6. ArrecTaThl M NPUIOXKEHHS K HUM BBIJAIOTCH BEIMycKHHKaM 9 u 11 kiaccos Jlunes, 1mo
pe3ynpTaTaM TOCY[apCTBEHHOW HWTOrOBOH  aTTecTalWHM, HAa OCHOBAHWUH pEINCHHS
elaroruueckoro cosera Jlunes u ripukasa nupextopa Jlumes.

4.7. AtTecTaThl M NPHIOKEHHS K HUM BHIJAIOTCH HE TO3JHEE AECATH JAHEH Iocie aaThl

M3aHUA NpHKa3a aupekTopa JIunes 06 OTYHCIEHMH BEINTYCKHUKOB.



4.8. Jlybnukat arTectara W IyONMKAT NPHUIOXKEHHS K aTTECTAaTy BBINAIOTCA: B3aMeH
YTEpAHHOTO aTTECTaTa, B3aMeH aTTecTaTa u (W1M) DPUTIOXKEHUS K aTTeCTary, COAepIKalue
omuOKH, 06HapyKEHHBIC BHITYCKHUKOM IIOCIIE €T0 IIOJIyYEHHS.

4.9. Brimaua pyOnumkara arrtectata W (uam) AyOoMKaTa NPHIOKEHHS K aTTecTary
OCYIECTBJIIETCA HA OCHOBAHHH NHCHMEHHOTO 3asgBJICHUS BBITYCKHUKA WU €T0 POITUTEIEH
(3aKOHHBIX TNpejAcTaBUTeNEH), mnomaBaemoro B Jlume#: npu yTpare aTTecTraTa HIH
HNPUIOXKEHHUS - C U3JIOKEHHUEM OOCTOATEIBCTB yTPATHl ATTECTATa HIIM MPHIOKEHHUS, a TaKKe
IPUIOXKEHUEM JOKYMEHTOB;, IIOATBEPXKIAOMHUX (aKkT yTpaTel (cmpaBKa H3 OpPraHoB
BHYTPEHHHX JeJ1, IOKapHOH OXpaHbl, OOBIBICHUS B ra3eTe U Ipyrue).

Pewenne o Beimade uiam oTKase B BbIJaue AyOiauKara NPHHHUMAaeTCs AUpeKTopoM Jluues B
MECSAYHEIH CPOK CO AHS MOJAa4Yd NHCBMEHHOIO 3asSBJIEHHS.

4.10. Ha ocHOBaHMHM IpPHHATOTO pemIeHHs AMpeKTop Jlumes m3maer mpukas «O Bhlgaye
nyOiMKaTa aTTecTaTa M HPUIOXKEHHS K HeMy». Komus mpukasa. ¥ OCHOBAaHHS K NPUKa3y
(3asgBJIEHME BBITYCKHUKA C MIPHJIOKEHUSIMH) XPAHATCSA B apXuBe 75 JIET.

4.11. B cirydvae usMeHeHHS HauMeHOBaHHs Jlumes, nyOiukar arrectaTa BbgaeTcs Jlumeem
BMECTE C JOKYMEHTOM, HNOATBEPXKAAIOIIUM H3MEHEHHe HauMeHoBaHus Jluumes. B- cmyuae
peopranmMsanMu o0pa3oBaTeNbHONH OpraHU3alUM, OCYIIECTBIAIOMER 00pa3oBaTENbHYIO
JEeATENBbHOCTh, AyOnamkar aTTecTaTra BbmaeTcs oOpa3oBaTeIbHOW  OpraHu3aluel,
OCyILECTBIAIOUIEH 06pa30BaTEIbHYIO AEATEIbHOCTD, ABISAIOMENRCS IIPAaBOIIPEEMHUKOM.
4.12.Ileparornyeckre pabOTHHKH, 3aN0JHAOMHUE OJIaHKH aTTECTaTOB U IPHIIOKEHHH K HAM,
JOJKHBL OBITH 00S3aTEIBHO NPOMHCTPYKTHPOBAHBI O IOPAAKE 3alOJHEHHS, OJaHKOB
aTTeCTAaTOB M INPHUIOKEHWH K HHUM. Bpigaua 61aHKOB aTTeCTaToB M NPHIOKEHHH K HHM
neJarornyeckuM paboTHHKAM I 3alI0JTHEHHUS OCYLIECTBISETCS 10 aKTy MpHeMa-IepeaadH.
4.13. KnaccHBIM pyKOBOJAMUTEJISIM AJIS 3alOIHEHUS OJIaHKOB aTTeCTaTOB M NPHUIOXKEHHUH K
HHUM COCTaBJISI€TCS CBOJHAs BEAOMOCTH, coaepikamas (paMHJIUM, HMEHAa M OT4YeCcTBa, ATy
poxaeHus (B COOTBETCTBHH C NACHOPTHBIMH JIAaHHBIMH HJIM JaHHBIMH CBHUIETEILCTBA O
POXICHHH), HTOTOBBIE OTMETKH BBINYCKHHKOB. J[OCTOBEPHOCTH CBEJCHMH, BHECECHHBIX B
CBOJHYIO BEAOMOCTb, NOATBEPKAAETCA nonﬁncsro BBIITYCKHHKA.

4.14. Kaurun Bemaun OJaHKOB OOKYMEHTOB 00 06pa3QBaHHH, BénchsI OTHEJILHO IIO
Ka)xJOMY YpOBHIO 06mmero oOpa3oBaHusl.

Kaxnas KHUra COAEpKUT CIEAYIOIHE CBEACHHUS:

a) KaJIeHOapHBIH IO/l BELAAYH aTTECTATOB;

6) bamunuio, UMs, 0T4ECTBO (IPH HAJTMYMHU) BBITYCKHAKA BHOCHTCS 110 KaXA0MYy Kiaccy (co
-CKBO3HOM HyMepanueii) B alaBUTHOM MOPAJIKE;

B) B cCliy4da€ IIOJYUYCHHA aTTecTara (IIY6J'II/IKaTa aTTecTrara, lIy6JIHI(aTa IMIPUJIOKECHUA K




aTTéCTa'Ty) 10 NOBEPCHHOCTH - TaKXe (PaMHIIMIO, UMS H OTYeCTBO (NPU HANUYHM) JHIA,
KOTcl)p'OMy BBIIaH JOKYMEHT;

r) ATy POXKICHHUSA BBINYCKHHKA;

o) ;inepanHm Gnanka artectata (6namka nyGnwkata arTectarta). Homepa GiaHKOB
BHOé)HTbSI B BO3pacTaloLIeM MOPSIKE;

e) H?I/IMeHOBaHI/I}I y4eOHBIX IPEAMETOB ¥ HTOTOBBIE OTMETKH BHIIYCKHHKA MO HUM;

K) OaTy M HOMEp NpHKasa O Bhlgade aTTecTaTa (Ay6iHKaTa arTecrara, nybnukara
npnjioxceﬂnx K aTTecTary);

3) n’?o;mncr) nonydaTens arrectara (€CId JOKYMEHT BBIJAH JIMYHO BHINYCKHHKY, JHGO IO
JOBEPEHHOCTH), MHGO ATy H HOMEpP IIOYTOBOTO OTHpaBjieHus (€CIU JOKYMEHT HalpasjeH
qepej:s ONEPaTOPOB IIOYTOBOH CBA3H OOIIEro MONIb30BaHUA);

n) zftary BhIJa4YM aTTecTaTa (1y6iuKkara arTecTaTa, AyOIHKaTa MPUIOKEHHS K aTTECTATY).
4.15;. IIpn Beinavye nyGiukaTa arTecTaTa M AyOiMKara NPHIOXKEHHA K aTTECTATY B KHUTE
perﬁcrpaunn OTMEYAIOTCH YYETHBIA HOMEp 3alMCH M AaTa BBJAYH OpHTHHANA, HyMepalus
6na};u<a opuruHana. Ilpy 3ToM oTMETKa O BhIZaue AyONUKaTa aTTecTaTa AeNaeTcs TakkKe
HalpOTHB y4ETHOTO HOMEPa 3alMCH BBIIaYH OpUTHHANA.

4.16. B kuurax yvera BBIJAHHBIX aTTECTATOB HE JAONYCKAIOTCA MTOMApKH, MOIYHCTKH.
Herpasunbnas 3amuch 3auepKHBaeTcs OXHOM YepTOM, CBEPXy CTaBHTHCS HOMep. BHuU3Y
CTpaiHI/IIlLI nenaerca cHocka ("Hcempasneno B 3amucm mox mopsaxoBeiM N ... B rpade
(HaI/iMCHOBaHI/Ie rpadsr) ¢ ... Ha ...", KOTOPYIO MOANMKMCHIBAET AupeKTOp JIMIes, MPoCTaBIseT
JaTy M CKpeIluisfeT nevarsio Jinnes.

4.17}. IIpy oGnapyxeHHH OmMHGOK, NONYIIEHHBIX IPH 3allOJHEHHH aTTeCTaTa M OJHOTO
u3 n;pnnoxcennﬁ, B TOJ OKOHYAaHHUS BBINYCKHMKOM JlMIles, BBIaua HOBOTO aTTeCTaTa WM
l’IpI/IJ'iIO)KeHI/IH B3aMCH HCIIOPYEHHOr0 QHUKCHpYyeTCs B KHUIE yYeTa W BHIJAaYH aTTECTATOB 3a
'HOBB?IM HOMEpPOM Yy4eTHOH 3anucH. [Ipu 3ToM HaANpOTHB paHee COeNaHHOM yYETHOH 3amucH
AenaeTcs IOMETKa «UCHOPYCH, AHHYJIUPOBAaH, BBIAAH HOBBIA aTTecTaT» ¢ yKa3aHHEM
HOMépa YYCTHOH 3allUCH aTTeCTaTa, BEJJAHHOTO B3aMEH MCIOPYEHHOTO.

4'18i' 3amucu B KHHI€ y4yeTa BBIZAHHBIX aTTECTATOB 3aBEPAIOTCA IMOANHCAMH KJIACCHOTO
DPYKOBOAUTEN, AupeKTopa JInues u mevaTpio OTAEITBHO IO KAXAOMY KJIaccy.

4.19! Kaxpas samuch o BHIaue NyGIMKaTa aTTecTaTa, nyOnMKaTa NIPUIOXKEHUS K aTTECTATy
3aBepsAeTCA NOANHCHIO aupekTopa Jlumes u ckpemsercs negarsio Jlumes.

4.20.JInCTBI KHUTH y4YeTa BRINAHHBIX aTTECTATOB IPOHYMEPOBBIBAIOTCS, KHHATA y4€Ta BBIJAHHBIX
gTTeCTaTOB NPOLIHYPOBLIBACTCSl, CKPEIUISETCS NeYaThio JInues, ¢ yKazaHueM KOJIMYECTBA JTHCTOB
B KHﬁ‘fe ydeTa BBIIAHHBIX aTTECTATOB U XPAHUTHLCA KaK JOKYMEHT CTPOrO¥ OTYETHOCTH.

1
4.21.JToKyMeHTHI 06 06pa30BaHHH, HEMOTYYCHHBIE BBITYCKHHUKAaMH B I'OJl OKOHYaHug JIues,



xpaHcha' BMECTE€ C HEHCNONb30BAaHHBIMM ONaHKaMU JOKYMEHTOB 00 o6Gpa3oBaHHH 10
BOCTpCGO]BaJHI/IFI.
4.22.He wcnonb3oBanHble B TEKymeM rofy GIaHKH aTTeCTaToOB M IPHIOKEHMH, OCTaBIIHECH
IOCJIe BBIIa4YM aTTECTATOB BBITYCKHUKAM, XpaHsarcsa B JIunee.
"

1
T

5. Hopﬂnox CIIHCAHHUS U YHHUYTOXEHHSA 0JIAHKOB
5.1.. VTpaTHBmHe CHIIy M HCIOpPYEHHBIE NPH 3alOJHEHHH ONAHKH MOIUIEKAT CIHUCAHUIO W
YHHUUYTOXKEHHIO,
5'2"i Cnicanve ¥ yHHYTOXKEHHE HCIIOPYCHHBIX IPH 3al0JHEHHH 0JaHKOB OCYIIECTBISETCS
II0 PELICHUIO KOMUCCHH, cO31aBaeMoi B Jlniee.
5.3.%,_ Cnucanne ¥ yHHYTOXeHHE OTaHKOB TOKYMEHTOB 06 06pa3oBaHMH W GIAHKOB APYTHX
AOKYMEHTOB 0(OPMJISAETCS OTAENBHBIMI aKTaMHQ.

{
5.4. B cocraB KOMHCCHH ITO CHHMCaHHIO M YHHYTOXEHHMIO OaHKOB (Janee - KOMHCCHS)

BXOJAT:

1. .
3aMECTHTENb AupeKTopa JIunes (npeacenarens),

OTBETCTBEHHbIH 3a paboTy ¢ 6IaHKAMM CTPOrON OTYETHOCTH
1
IpeNCTaBUTEINb OyXranTepuu

COTPYIHHK, M3 YHCIIA TPYJOBOrO KOMIeKTHBa Jlumes.
5.5._'4\ Komuccns cocTapiser akT O CIMCAHHH M YHHYTOXKEHWM (MCIOPYEHHBIX, YTPATUBIINX
cuiny) OIaHKOB JTOKYMEHTOB CTPOrOH OTYETHOCTH (Hajiee - akT) Io (opMe COIIAacHO
Hpnlﬂoxceamo No 94«I/IHCprKuHH 0 mopsjake paboThl c-ONaHKaMu JOKYMEHTOB CTPOTro#
OTYETHOCTH M YYEHHYECKHMH MeJalsIMH B OpraHax ynpasieHHS oOpa3oBaHHEM H B
06p.’:}130BaTeJIBHBIX yupexaeHusx Camapckoi obmactuy.
Kon%mecmo CIHCHIBACMBIX M YHHYTOXAE€MbIX OJIaHKOB NOKYMEHTOB CTPOrOH OTYETHOCTH
YKa3pIBa€TCH B aKT€ YHCJIOM H IPOIHCHIO.
AKT TIOJIMHUCHIBACTCS BCEMH WIEHAMH KOMHCCHH H yTBepxKAaeTcs qupexktopoM Jlumes.
K aKjTy O CIHMCAaHWU M YHHYTOXEHHH OJIAHKOB JOKYMEHTOB 00 00pa30BaHWHU NpHIArarOTCs
Bblpéz.aHHLIe HOMEpa THTYJIOB YKa3aHHBIX B akTe OJIaHKOB MJOKYMEHTOB (majnee -
npnﬁomeHI/Ie).

El
5.6.4i HoMepa TuTymoB O61aHKOB BBIpE3alOTCS W HAKJIEHBAKOTCA HAa OTAEIbHBIE JHCTHI
npnﬁoxcem;a [0 KaXJI0My BHAY OJlaHKa.
Hpnﬂomenne odpopmasercs no ¢opme cormacHo Ilpumoxenuio Ne 10. «MHCTpyKIUH O
nopamce paGoTsl ¢ OJaHKaMH NOKYMEHTOB CTPOTOH OTYETHOCTH H YYEHHUECKHMH
MezxansIMH B opraHax ympasjeHusd oOpa3oBaHHEM H B 00Opa3oBaTENbHBIX YUPEKICHHUAX

CaMapCKon obnactuy.
|

!
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Ha .xaxJIoM JIHCTe NPHJIOKCHHS, HaYHHAs CO BTOPOro, BBEPXY B LEHTPE YKa3bIBAETCH

HaUMEHOBaHUE GIaHKA NOKyMEHTa, B MPAaBOM BEPXHEM YIJy IPOCTABIAETCS HOMED JIHCTA,

MOJ HaKJIeeHHBIMH THTyJdaMH OJaHKa CTaBUTCSH MOAINKCH OTBETCTBEHHOI'O JIHLIA C
t

pacmindpoBKoOi.

5.7." Cunucanue u YHUUYTOXKEHHE (MCIOPYEHHBIX, YTPAaTHBLIMNX CHJIy) OJIaHKOB APYIHX

HOK&’MeHTOB obopmisercs akToM 1o popme corsacHo Ipunoxenuro Ne 11 « UHCTpYKIHH O

HOp%{ﬂKe paboThl ¢ O1aHKaMH JOKYMEHTOB CTPOrOM OTYETHOCTH U YYEHHYECKUMH MeIAIAMHU

B of;ranax ynpaeieHus obpasoBaHueM ¥ B 00pa3oBaTeNnbHBEIX yupexaeHusx Camapckoi

obnactuy.

5.8.inI/I‘ITO)KCHI/Ie CHHCAaHHBIX OJITAHKOB OCYIIECTBIAECTCA MyTEM H3MEJIbUYECHHUS B YCIOBHAX,

ncxj;noqalomnx HX COXPAaHHOCTH, U OPTraHHU3YETCSA WICHaMH KOMHCCHH.

5.9., ®aKkT YHHYTOXEHHS CIHCAHHBIX ONAHKOB NOATBEPXKAAETCA CIYKeGHON 3aIMCKOH,

ocylfueCTBanero H3MeNbUYeHUE CIOHCAaHHBIX OJaHKOB, Ha HMsA JupekTopa Jlumes, ¢

{
YKa3aHHCM JaThl, MECTA U crmocoba YHHUYTOXECHHUA.

i
CHy2KC6HaSI 3allUCKa XPAaHHUTCI U YHHUYTOXACTCA BMECTE C aKTOM.
|

1
6. ITopsigok KOHTPOJA 32 HCHOJb30BaHHEM GJIAHKOB.
6.1.:; KonTtponp 3a BexeHueM ydeTa, XpaHeHHs H Bbgauum OnankoB B Jluiee,
Ocyf%_IIeCTBHHeTCH aupextopoM Jlnmes.
6.2.; Exeronno B Hosbpe, B YCTAHOBICHHOM IOPSAKE, NMPOBOMUTCS HHBEHTAPHU3ALMUS
OCTaZTKOB OnaHKOB (mayee - UHBEHTApH3ALKA).
6.3.|B cocTaB HHBEHTapU3aNHOHHOH KOMHCCHH BXOAAT:

- 3a§4ecmTenb pykoBoautes, (peacenarens),

7
<

- IIPENCTABHUTEN OYXTalTepHH;
- CO'li‘p}’I[HPIK 3 9HCIA TPYAOBOrO KOIEKTHBA.
6.4.7!iv ITo  wumroraMm  paGoTBl  HWHBEHTApU3AIMOHHON  KomuccuH  odopMigercs
HHB’FHTapH3auu0HHaﬂ OIUCh GJIaHKOB JOKYMEHTOB CTPOTOH OTYETHOCTH (Hajee - OIHUCH), B
cnyqiae o0HapyxeHUs HapyIIEeHHH yCTaHOBJIICHHOTO IOPSJAKA BEACHHS y4eTa, XpaHCHHUS H
BBIZ[E:U{I/I 01aHKOB 0OPMIIAETCA KT, KOTOPhIE MOJNKCHIBAIOTCS BCEMH WICHAMH KOMHCCHH.
Onuch 4 aKT NpeacTaBiIsroTCsa AupekTopy Jlnmes.

AKT; 0 YCMOTPEHHIO aupekropa Jlnmes HampaBiageTcs MJis NPHHATHA Mep nubo mis
HO,Z[IZHI/IBKI/I B JI€JIO.

6.5. :};Emeronno dopmupyeTcss oTuer 06 HCIONB30BaHUM GNAHKOB M MeJajiell B HCTEKIIEM

rozny1 (nanee - oTyer).

-

6.6. |OTueT mpeacTaBIAeTCS B TEPPHTOPHATBHOE YIPABICHAE B YCTAHOBICHHBIH UM CPOK, -

}
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1
no 1 gespans roxa, ciaeaylomero 3a OTYSTHHIM.
K OTYETy IPUJIAraeTcs B MOPAAKE, NPEAYCMOTPEHHOM II. 6.8 MHCTPYKUMH, NOMIMHHHK
nu60 KoMK aKTa Ha CHHCAHHE YHHYTOXEHHE HCIIOPYEHHBIX (YTPATHBIINX CHIIY) GJIaHKOB
¢ KOHHAMA MIPUIIOXKEHHH.
7. 3aka0uuTeNLHBIE MOJIOKEeHHUS.
7.1.{1lon0oxkenne NpHHUMAETCs HA HEOTIPEAEIEHHBIH CPOK.
7.2.? HomonHenus U u3MeHeHHA B IIoNOXKEHHEe BHOCATCA B COOTBETCTBHH C IODPSAKOM,

YCTAHOBJICHHBIM JTOKAJIIBHBIM aKTOM HI/IIICH.

7.3.‘ Ilocne npuHsTHs HOBOM penakumu ITosoXeHMs, NpeABAYmAs PEIAKIUS YTPauHBaACT
1

cHuiy.

7.4. Ilonoxenue pasmemaeTcs Ha caiite Jlunes aus Bceobmero 0603peHus.

o A e




